CornacoBaHo ¢
Ilenarorn4ecKHM COBETOM
npotokon Ne 5

ot «05» urons 2024 r.

[Honoxenue
0 MopsiAKe NPeJoCcTaB/IeHHsl CBEIeHHH 0 TOKYMEHTax

06 oOyuyenun (@UC ®P10)

1. OOmue moJ10KeHHSA

1.1. Hacrosiee ITonokeHue o mopsiiKe MpeIOCTaBICHUS CBEIEHUH O TOKyMeHTax 00
obyuyenun (PUC ®PJI0) (nanee — ITonoxkenue) paspaboTaHO B COOTBETCTBHU C
DenepanbHbIM 3aKk0HOM Ne 273-@3 ot 29.12.2012 1. «O6 obpa3zosanuu B Poccuiickon
®enepauumn» (¢ m3meHeHusiMu u jgononHeHusamH), Ilocranosnenuem IlpaBuTenbcTsa
Poccuiickoit ®enepanuu ot 31.05.2021 r. Ne 825 wu ApyruMud HOpPMaTUBHBIMU
npaBoBeIMH akTamMH Poccuiickoit (Denepauuy, perjiaMeHTUPYIOIMMK JEATENbHOCTD
OpraHu3aluii, OCYHIeCTBIISIOMHUX 00pa30BaTENbHYIO 1eATeIHHOCTb.

1.2. HacTosmuii TOKaIbHbIH HOPMATHBHEIM aKT OmpejesieT NopsaoK hopMUpOBaHHUS
W BeleHHs (eaepaibHOM WMHpOpMalMOHHONW cHcTeMbl «®enepanbHblid peecTp
CBeleHHit 0 JI0OKyMeHTax 06 o6pa3oBaHuM ¥ (HIH) O KBaTHpHKALKH, TOKYMEHTaX 00
oby4yenun» (nanee — WHGOPMALMOHHAS CHCTEMa), B TOM 4HUCIe MOPSAOK M CPOKH
BHECEHHsI CBEJeHUIl O BBIJAHHBIX JOKyMeHTax o0 oOpa3oBaHMM (CBHIETENBCTBAX) U

nyOnukarax.

2 @®opmupoBanue H BeaeHne nHdopmaunonnoi cucremsl ®UC ©®P10

2.1. ®opMupoBaHie ¥ BejeHHe HWH(OOPMALMOHHOM CHCTEMBI OCYLIECTBISCTCS

deiepanbHOii ciryk00# 1o Hax3opy B cepe 0OpasoBaHus U HAYKH.

2.2. Benenne WH(GOPMAIIMOHHOW CHCTEMBI OCYIIECTBISETCS B COOTBETCTBUH C




2.1.equHBIMA  OpraHU3alMOHHBIMH, METOAOJIOTUYECKUMH U MPOrpaMMHO-
TEXHUYECKUMU MPUHIUIIAMU, 00€CTICYMBAIOIIMMU COBMECTUMOCTh U B3aUMOJICUCTBUE
MH(MOPMAIIMOHHOM CHUCTEMBI C HWHBIMU TOCYJapCTBEHHBIMU HWH()OPMAIIMOHHBIMU
CUCTEeMaMHU U  HWH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU  CETAMH,  BKIIIOUAs
MH()OPMAIIMOHHO-TEXHOJIOTUYECKYI0 M  KOMMYHHKAIIMOHHYIO  HMHQPPaCTPYKTYpHI,
WCIIOJb3YeMbIe ISl TPEAOCTABICHUS TOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, a
TakKe HUHPPACTPYKTYpy, OOECIeUnBaIOMyl0 HHPOPMAITMOHHO-TEXHOIOTHIECKOE
B3aUMOJICHCTBHE WH()OPMAIIMOHHBIX CHUCTEM, MCIOJb3YEeMbIX [JIsi TMPETOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (opme, ¢ obecrieueHrueM
KOH(UICHITMATEHOCTH U OE30MMaCHOCTH COJICPIKAIIUXCSl B HUX MEPCOHATBHBIX JTAaHHBIX.
2.2. BkimoueHne B MH(QOPMALMOHHYIO  CHUCTEMY  CBEJEHUM  OCYIIECTBISETCS
BBIIABIINMU JTIOKYMEHTBI 00 o0pa3oBaHUU 10 JIOTIOJTHUTEILHBIM
npeanpodeccuoHanbHBIM ~ TIpOrpaMMaM  OpPraHU3aUsAMU,  OCYIICCTBIISIIOIIUMHU
00pa3oBaTEIbHYIO JICSITEIHHOCTD.

2.3. CBenenus, coaepkamuecs B HHGOPMAIMOHHOW CHCTEME, MPEeIOCTaBISIOTCS
ornepaTopoM HHOOPMAITMOHHON CUCTEMBI OE€3BO3ME3IHO B COOTBETCTBUH C 3aIPOCAMH:
— (PU3UYECKHUM JIMIIaM — B YaCTH BBIJJAHHBIX UM JIOKYMEHTOB 00 00pa30BaHUH;

— WHBIM JHMIIaM — B YacTH TOJATBEPKICHHUS HAJIWYWS CBEJICHHH O BbIIAHHBIX
JIOKyMeHTax 00 o0pa3oBaHUH.

2.4. ®opMmupoBaHUE U BeJeHUE WH(POPMAIIMOHHOW CHCTEMBI, B TOM YHCJIC BHECCHHE B
HEee CBeACHUM, 00paboTka, XpaHEHHWE W HCIOJb30BAaHUE COJCPXKAIIUXCA B HEH
CBCJICHHMM, JOCTYIl K CBEACHUSAM W HX 3allUTa, OCYIICCTBIISIIOTCS C COOJIOICHHEM
TpeOOBaHUM, YCTAHOBIICHHBIX 3aKOHOJATEIBCTBOM Poccuiickoit denepamuu 00
nHpopManuy, WHOOPMAIMOHHBIX TEXHOJOTHSAX H O 3amuTe uWHQOpMamuu U
3aKkoHOAaTenbcTBOM Poccuiickoit denepannn B 00JaCTH EPCOHATBHBIX JAHHBIX.

2.5. loctym kK  wHQOPMAMOHHOW  CHCTEME JUI  pa3MEIICHUS  CBEJCHUM
OCYIIIECTBIISCTCS OpraHaMu U OpraHu3alMsaIMH (B TOM YHCJIE OpTaHU3AIUSIMH,
MPOBOAIIMMU dK3aMEH, M 00pa30BaTeIbHBIMA OPTaHU3AIUSIMHU, TPOBOSIINMU

9K3aMEH) C MPUMEHEHHEM YCWICHHON KBadu(UIIMPOBAHHON AJIEKTPOHHON MOIIMUCH,
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Bbllaya  KBAIM(UUUPOBAHHOIO  cepTU(HKaTa  KIO4Ya  IOPOBEPKH  KOTOPOM
OCYIIECTBIISIETCSI  YAOCTOBEPSIOLIMMU ILIEHTPAMH, AaKKPEIUTOBAaHHBIMU B MOpPSIKE,
yctanoBieHHOM DenepanbabiM 3ak0HOM Ne 63-D3 ot 06.04.2011 r. «O0 351€eKTpOHHOM
MOAMHUCHY.

2.6. Opranbl ¥ opraHu3auuy (B TOM YHUCJE€ OpraHU3alWd, MPOBOJAIIME SK3aMEH, U
oOpa3zoBaTeibHbIE OpraHU3alliy, MPOBOSAIIME SK3aMEH) O0eCleuuBalOT MOJHOTY,
JIOCTOBEPHOCTh U aKTYaJIbHOCTh CBEJICHN, BHECEHHBIX B MH()OPMAIIMOHHYIO CUCTEMY.
2.7. Cpok XpaHEHUsI CBEJICHUW, BHECEHHbIX B WH(GOPMALMOHHYIO CHCTEMY,

cocrasiser 50 ser.

2.9. Ilocne ucredeHus: Cpoka XpaHEHUs CBEJICHUS UCKITIOUAIOTCS U3 UH(POPMAITMOHHOM
CHUCTEMBI OTIEPATOPOM UH(DOPMAITMOHHOM CUCTEMBI.

2.8. Tlepeuens BHOCUMBIX cBefeHuit B DUC OPJ1O:

— HaMMEHOBaHUE JOKyMeHTa 00 00pa3oBaHuM (BUJ JOKYMEHTA);

— cTaryc (OpUruHal Wik 1yOJuKaT) JOKyMeHTa 00 00pa30BaHuUU;

— TIOJITBEPK/ICHUE YTPAThl, 0OMEHa, YHUUYTOXKEHUSI TOKYMeHTa 00 00pa30BaHNH;

— HOMEp U cepusi JOKyMeHTa 00 0o0pa30BaHuU;

— J1aTa BbIIAYM IOKYMEHTa 00 00pa30oBaHUH,

— PETHCTPAIIMOHHBIA HOMEP JOKyMEHTa 00 00pa30BaHNH;

— HaMMEHOBaHNE 00Pa30BaTEIHLHON TPOTrPAMMBI;

— TOJ] HaYaja v rojJi OKOHYaHUs OOy4eHUS;

— CpOK 00y4YeHUs1, KOJTMYECTBO YACOB TI0O OCBOCHHON 00pa30BaTeNbHOMN MPOTrPaMME;

— ¢damMunus, UM, OTYECTBO (MPU HAJTMYHMH) JUIA, KOTOPOMY BBIJAH JOKYMEHT 00
00pa3oBaHUU;

— Jata poXAeHus (YUCIO0, Mecsl, TOJ PpOXACHHUS) Jula, KOTOPOMY BbIJaH
JOKYMEHT 00 00pa30BaHuU;

— TOJI JTU1a, KOTOPOMY BbIJIaH JJOKYMEHT 00 00pa3oBaHuUu;

— CTPaxoBOM HOMEp WHAMBHUIYAJBLHOTO JHIEBOrO CYETa JIMIA, KOTOPOMY BbLAAH
TOKyMEHT 00 oOpa3zoBanuu (aiis rpaxaan Poccuiickoit @enepaiiun);

— TPaXXKJAHCTBO JIMIIA, MOJTYYUBILIETO JOKYMEHT 00 00pa3oBaHUU (KO CTpaHbI IO

O6uepoccuiickoMy kiaccudukaropy ctpad mupa (OKCM);



— (hopma oOyueHus;

— UCTOYHUK (DPMHAHCUPOBAHUS 00yUYEHUS;

— ¢opma mosrydyeHus oOpa3oBaHHsS HAa MOMEHT MpEKpalleHusi o0pa30BaTEIbHBIX
OTHOILICHMH;

— CBEJICHHS 0 TyOJMKaTax JIOKyMEHTOB 00 00pa30BaHUM U JIp.

3. IlnanupoBanue ¥ MOATrOTOBKA padoT ¢ MHPOPMALMOHHOM CHCTEM O
OPUCDPIO

3.1. Tlponienypa cOopa CBEACHHI, BHOCHMBIX B HWH()OPMAIMOHHYI) CHCTEMY,
BKJTIOYAETCS B ce€0s1 CIIETYIONINE ITAITbI:

— IUJTAHUPOBAHUE | MTOJATOTOBKA paboT 00pa30BaTEeIbHON OpraHu3aluei;

— coop CHUJIC BeimyckHHMKOB B cpok 10 01 mas Tekyiero yueGHOTo roja;

— aHaJIM3 TIOJYYCHHBIX CBEJICHUN;

— 3aII0JIHEHHE Ha3HAY€HHBIM OTBETCTBEHHBIM JIMIIOM (DOPMBI;

— mojlaya cBeZieHni B ”HGOPMAIIMOHHYIO cUCTeMY B TeueHne 60 KaJeHIapHBIX THEH COo
JTHS BbIIa4W JOKYMEHTOB 00 00pa3oBaHuUMU.

B cocraB pabouei rpynibl BKIIOYAIOTCS :

— JIUPEKTOP IIKOJIBI;

— 3aMECTHUTENh TUPEKTOPA MO yIeOHOM paboTe;

— 3aBEJIYIOLIUE OT/ICTICHUSMU;

— TpeToaBaTeH;

— OTBETCTBEHHOE JIMIIO 32 3aIM0JIHeHNUE (POPMBI,

— VHBIC JTUIIA.

3.2. PabGouas rpymnma AeiCTBYeT B COOTBETCTBHUU C [lomoskeHrem o 3ammure, XpaHeHHH,
o0paboTke W Tmepeaade TMEPCOHATBHBIX JTaHHBIX OOYYAIOIIMXCA W WX POAUTENCH

(3aKOHHBIX MPEJCTABUTEIIEH ).

4, 3akiI0uuTe/IbHbIE MOJI0KEeHUS

4.1. Hacrosuee [Tonoxxenue o nopsjike MpeloCTaBICHUs CBEICHUIN O TOKYMEHTax 00
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oOyuennn(OUC ®P/IO) siBrsieTcs T0KaaIbHBIM HOPMATUBHBIM AKTOM, IPUHUMAETCS Ha
[legarornyeckoM coBeTE M YTBEPKAAETCS MPUKA30M JTUPEKTOpa 0O0pa3zoBaTEIbHOM
Opra’Hu3aIyu.

4.2. Bce wu3MeHEHMS U JOIIOJHCHUS, BHOCHMBIC B Hacrosmiee IlomoxkeHwe,
oGOpMIISIIOTCS B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepauni.

4.3. Hacrosuee [lonoxenue npuHUMaeTcsi Ha HEONPeIeIEHHBIN CPOK.

4.4. Tlocne npunstus IlonoxkeHuss (WM W3MEHEHUH M JIONOJHEHUN OTAEIBbHBIX
NYHKTOB W pa3[ejoB) B HOBOM peNaKIUU MpeAbIayllas peJakius aBTOMaTHYECKU

yTPaunBaeT CUITY.



